
 

 

Volunteer Travel Expense Compensation Agreement 

The Edmonton and Area Land Trust (EALT) may reimburse volunteers for travel costs incurred while 

volunteering by providing a tax receipt for travel costs incurred at the end of each calendar year. 

Recognizing that staff time to administer tax receipts for travel expenses has a cost to EALT, tax receipts 

will only be provided for volunteers who travel 250 kilometres or more in a calendar year. 

 All travel details including date, number of kilometres travelled, destination and purpose of visit 

must be recorded in the Volunteer Travel Record spreadsheet and submitted to EALT at the end 

of each calendar year.  

 Volunteers may receive a tax receipt for their travel costs, calculated by the following: number 

of kilometres X $0.55.  

 Kilometres must be calculated using Google Maps. See Instructions on page 2. 

 Kilometres travelled from the volunteer’s home to the property or event location and back are 

eligible.  

 Only travel costs incurred for approved volunteer tasks are eligible. 

 

I _______________________ direct that the funds to which I am entitled by way of reimbursement for 

travel costs (mileage) and would otherwise be forwarded to me by cash or cheque, be transferred to the 

Edmonton and Area Land Trust as my gift. 

 

Signature ____________________________________________         Date _______________________ 

 

Submit this form to Rebecca Ellis (rebecca@ealt.ca) by December 31. 

For more information, visit the Canada Revenue Agency’s website  

(http://www.cra-arc.gc.ca/chrts-gvng/chrts/plcy/cpc/cpc-012-eng.html ) 
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Calculating Volunteer Travel 

To provide accurate records of your travel for volunteer activities, we require a Google Map to calculate 

distance travelled for each unique trip. If you make the exact same trip more than once, we only require 

one map. 

1) Go to https://maps.google.ca/ 

 

2) Enter the address of your starting point.   

 

3) Enter your destination. 

If you drove to a location with an exact address, enter the address as your destination. 

If you drove only drove to a meeting point (e.g. mall parking lot), navigate the map and drop a pin at the 

meeting point. If you also drove to a property after a meeting point, add another destination, and 

continue with the instructions below.  

EALT’s properties do not have exact addresses. To help you calculate your distance travelled, enter the 

following as your destination. You may need to adjust the pin slightly to the entrance to the property. 

Use satellite imagery to see the properties. 

Property Enter as destination Notes 

Boisvert’s GreenWoods Range Road 250, Legal, AB T0G 1L0 drag pin ~8 km south, to east 
side of forested property 

Glory Hills 1017 Township Road 540, Onoway, AB 
T0E 1V0 

 

Golden Ranches Township Road 515, Sherwood Park, AB 
T8G 1G3 

 

Hicks 51078-51180 Spilstead Rd, Sherwood 
Park, AB T8G 1E5 

drag pin ~1 km south 

Pipestone Creek Range Road 231A, Millet, AB T0C 1Z0 drag pin north to second curve 
in the road 

 

Ensure that the route drawn is the route that you actually drove. Drag the blue line to your adjust to 

your actual route, if necessary. 

4) Print or Save your map 

Print or Save the map as a PDF to submit with the Volunteer Travel Record spreadsheet. The number of 

kilometres in the trip should be listed on the map. 

5) Enter distances in Volunteer Travel Record spreadsheet 

Enter the number of kilometres travelled in the Volunteer Travel Record spreadsheet. Remember, the 

route drawn on your Google Map only includes kilometres travelled for a one way trip. Be sure to 

double the number of kilometres, to account for your trip home.  

https://maps.google.ca/

